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Application Form

[bookmark: _GoBack]Please note: - A separate application form should be completed for each role you wish to apply for. Once completed this should be sent by the closing deadline to the recruitment inbox. The closing date and inbox address can be found on the vacancy advert. 

Please submit your application form in either PDF or Word format and rename your application in the following format: First Name_Last Name_Role_RC Application Form

Section 1 - Vacancy information

Where did you see the vacancy advertised?  

.............................................................................................................................

	Section 2 – Personal details

	Full name
	

	Preferred name
	

	Contact number
	

	Email address
	

	Notice Period
	

	Preferred method of contact
	

	Do you have right to work in the UK?
	



Section 3 - Previous Employment (please start with most recent employer)

	Organisation:
	

	Job Title:
	

	Start date:
	

	Leave date:
	

	Brief outline of your role (no more than 150 words)

	

	Organisation:
	

	Job Title:
	

	Start date:
	

	Leave date:
	

	Brief outline of your role (no more than 150 words)

	




	Organisation:
	

	Job Title:
	

	Start date:
	

	Leave date:
	

	Brief outline of your role (no more than 150 words)

	





Section 4 - Personal statement

The job description details the key areas of responsibility and tasks involved. The person specification details key areas of knowledge, skills and experience required. Having read the job advert and key criteria outlined, please detail how your knowledge, skills and experiences enable you to meet our required criteria. Shortlisting will depend on how closely you meet these criteria. (no more than 500 words)

	


































Section 5 - Application declaration

I confirm that to the best of my knowledge, the information given on this form is true and correct.

Signature: …………………………………………..
Date: …………………………………………………….

Data Statement

The data collected in this form will be used to facilitate the Royal Court’s recruitment processes only. All information is stored securely and will not be shared with anyone outside of the process. All information will be deleted after six months if unsuccessful in appointment.
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